
DESIGN SERVICES AGREEMENT 

This Design Services Agreement ("Agreement") is dated S~p\g,~r-5._, 2017 
("Effective Date") and is between the City of Manhattan Beach, a California municipal 
corporation ("City") and Gillis & Panichapan Architects, Inc., a California corporation 
("Contractor"). City and Contractor are sometimes referred to herein as the "Parties", 
and individually as a "Party". 

RECITALS 

A. City issued Request for Proposals on August 4, 2017, seeking proposals 
for the reconfiguration of the Engineering Division Office located at the Corporate Yard. 
The work entails tenant improvements to the existing office and expanding into the 
adjacent parking meter shop for a total workspace of approximately 3,200 square feet. 
Contractor submitted a proposal dated August 17, 2017 in response to the RFP. 

B. Contractor represents that it is fully qualified to perform such services by 
virtue of its experience and the training, education and expertise of its principals and 
employees. 

C. City desires to retain Contractor as an independent contractor and 
Contractor desires to serve City to perform these services in accordance with the terms 
and conditions of this Agreement. 

The Parties therefore agree as follows: 

1. Contractor's Services. 

A. Scope of Services. Contractor shall perform the services described in the 
Scope of Services (the "Services"), attached as Exhibit A. City may request, in writing, 
changes in the Scope of Services to be performed. Any changes mutually agreed upon 
by the Parties, and any increase or decrease in compensation, shall be incorporated by 
written amendments to this Agreement. 

B. Party Representatives. For the purposes of this Agreement, the City 
Representative shall be the City Manager, or such other person designated in writing by 
the City Manager (the "City Representative"). For the purposes of this Agreement, the 
Contractor Representative shall be Jack Panichapan, Principal (the "Contractor 
Representative"). The Contractor Representative shall directly manage Contractor's 
Services under this Agreement. Contractor shall not change the Contractor 
Representative without City's prior written consent. 

C. Time for Performance. Contractor shall commence the Services on the 
Effective Date and shall perform all Services in conformance with the project timeline, 
set forth in Exhibit B. 
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D. Standard of Performance. Contractor shall perform all Services under this 
Agreement in accordance with the standard of care generally exercised by like 
professionals under similar circumstances and in a manner reasonably satisfactory to 
City. 

E. Personnel. Contractor has, or will secure at its own expense, all 
personnel required to perform the Services required under this Agreement. All of the 
Services required under this Agreement shall be performed by Contractor or under its 
supervision, and all personnel engaged in the work shall be qualified to perform such 
Services. 

F. Compliance with Laws. Contractor shall comply with all applicable federal, 
state and local laws, ordinances, codes, regulations and requirements. 

G. Permits and Licenses. Contractor shall obtain and maintain during the 
Agreement term all necessary licenses, permits and certificates required by law for the 
provision of Services under this Agreement, including a business license. 

H. Prevailing Wages. This Agreement calls for services that, in whole or in 
part, constitute "public works" as defined in the California Labor Code. Therefore, as to 
those services that are "public works", Contractor shall comply in all respects with all 
applicable provisions of the California Labor Code, including those set forth in Exhibit C 
hereto. 

2. Term of Agreement. The term of this Agreement shall be from the Effective 
Date through December 30, 2018, unless sooner terminated as provided in Section 12 
of this Agreement or extended. 

3. Compensation. 

A. Compensation. As full compensation for Contractor's Services provided 
under this Agreement, City shall pay Contractor the total sum of $47,925 (the "Maximum 
Compensation"), as set forth in the Approved Fee Schedule attached hereto as Exhibit 
A. 

B. Expenses. The amount set forth in paragraph 3.A. above includes the 
cost of all expenditures incurred in the performance of this Agreement; no additional 
expense reimbursement is authorized. 

4. Method of Payment. 

A. Invoices. Contractor shall submit to City an invoice, on a monthly basis for 
the Services performed pursuant to this Agreement. Each invoice shall itemize the 
Services rendered during the billing period, hourly rates charged, if applicable, and the 
amount due. City shall review each invoice and notify Contractor in writing within ten 
business days of receipt of any disputed invoice amounts. 

-2-



B. Payment. City shall pay all undisputed invoice amounts within 30 
calendar days after receipt up to the maximum compensation set forth in Section 3 of 
this Agreement. City does not pay interest on past due amounts. City shall not withhold 
federal payroll, state payroll or other taxes, or other similar deductions, from payments 
made to Contractor. 

C. Audit of Records. Contractor shall make all records, invoices, time cards, 
cost control sheets and other records maintained by Contractor in connection with this 
Agreement available during Contractor's regular working hours to City for review and 
audit by City. 

5. Independent Contractor. Contractor is, and shall at all times remain as to City, 
a wholly independent contractor. Contractor shall have no power to incur any debt, 
obligation, or liability on behalf of City. Neither City nor any of its agents shall have 
control over the conduct of Contractor or any of Contractor's employees, except as set 
forth in this Agreement. Contractor shall not, at any time, or in any manner, represent 
that it or any of its officers, agents or employees are in any manner employees of City. 

6. Confidentiality. 

A. Contractor covenants that all data, reports, documents, studies, drawings, 
plans, maps, models, photographs, discussion, or other information (collectively "Data 
and Documents") developed or received by Contractor or provided for performance of 
this Agreement are deemed confidential and shall not be disclosed or released by 
Contractor without prior written authorization by City. City shall grant such authorization 
if applicable law requires disclosure. Contractor, its officers, employees, agents, or 
subcontractors shall not without written authorization from the City Manager or unless 
requested in writing by the City Attorney, voluntarily provide declarations, letters of 
support, testimony at depositions, response to interrogatories or other information 
concerning the work performed under this Agreement or relating to any project or 
property located within the City. Response to a subpoena or court order shall not be 
considered "voluntary," provided Contractor gives City notice of such court order or 
subpoena. 

B. Contractor shall promptly notify City should Contractor, its officers, 
employees, agents or subcontractors be served with any summons, complaint, 
subpoena, notice of deposition, request for documents, interrogatories, request for 
admissions or other discovery request, court order or subpoena from any party 
regarding this Agreement and the work performed thereunder or with respect to any 
project or property located within the City. City may, but has no obligation to, represent 
Contractor or be present at any deposition, hearing or similar proceeding. Contractor 
agrees to cooperate fully with City and to provide City with the opportunity to review any 
response to discovery requests provided by Contractor. However, City's right to review 
any such response does not imply or mean the right by City to control, direct or rewrite 
the response. 
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C. Contractor's covenants under this Section 6 shall survive the expiration or 
termination of this Agreement. 

7. Ownership of Documents. 

A. All Data and Documents required to be furnished to City in connection with 
this Agreement shall become City's property, and City may use all or any portion of the 
Data and Documents submitted by Contractor as City deems appropriate. Upon 
completion of, or in the event of termination or suspension of this Agreement, all original 
Data and Documents, including computer files containing data generated for the 
Services, surveys, notes, and other documents prepared in the course of providing the 
Services, shall become City's sole property and may be used, reused or otherwise 
disposed of by City without Contractor's permission. Contractor may take and retain 
copies of the written products as desired, but the written products shall not be the 
subject of a copyright application by Contractor. 

8. Indemnification. 

A. Indemnity for Design Professional Services. To the fullest extent 
permitted by law, Contractor shall, at its sole cost and expense, protect, indemnify, and 
hold harmless City and its elected officials, officers, attorneys, agents, employees, 
designated volunteers, successors, assigns and those City agents serving as 
independent contractors in the role of City officials (collectively "lndemnitees"), from and 
against any and all damages, costs, expenses, liabilities, claims, demands, causes of 
action, proceedings, judgments, penalties, liens, and losses of any nature whatsoever, 
including fees of accountants, attorneys, or other professionals and all costs associated 
therewith, and reimbursement of attorney's fees and costs of defense (collectively 
"Liabilities"), whether actual, alleged or threatened, which arise out of, are claimed to 
arise out of, pertain to, or relate to, in whole or in part, the negligence, recklessness or 
willful misconduct of Contractor, its officers, agents, servants, employees, 
subcontractors, material men, contractors or their officers, agents, servants or 
employees (or any entity or individual that Contractor shall bear the legal liability 
thereof) in the performance of design professional services under this Agreement by a 
"design professional," as the term is defined under California Civil Code Section 
2782.8(c)(2). 

B. Other Indemnities. 

1) Other than in the performance of design professional services, and 
to the fullest extent permitted by law, Contractor shall, at its sole cost and expense, 
defend, hold harmless and indemnify the lndemnitees from and against any and all 
damages, costs, expenses, liabilities, claims, demands, causes of action, proceedings, 
judgments, penalties, liens, and losses of any nature whatsoever, including fees of 
accountants, attorneys, or other professionals and all costs associated therewith and 
the payment of all consequential damages (collectively "Claims"), in law or equity, 
whether actual, alleged or threatened, which arise out of, are claimed to arise out of, 
pertain to, or relate to the acts or omissions of Contractor, its officers, agents, servants, 

-4-



employees, subcontractors, materialmen, contractors or their officers, agents, servants 
or employees (or any entity or individual that Contractor shall bear the legal liability 
thereof) in the performance of this Agreement, including the lndemnitees' active or 
passive negligence, except for Claims arising from the sole negligence or willful 
misconduct of the lndemnitees, as determined by final arbitration or court decision or by 
the agreement of the Parties. Contractor shall defend the lndemnitees in any action or 
actions filed in connection with any Claim with counsel of the lndemnitees' choice, and 
shall pay all costs and expenses, including all attorneys' fees and experts' costs actually 
incurred in connection with such defense. Contractor shall reimburse the lndemnitees 
for any and all legal expenses and costs incurred by the lndemnitees in connection 
therewith. 

2) Contractor shall pay all required taxes on amounts paid to 
Contractor under this Agreement, and indemnify and hold City harmless from any and 
all taxes, assessments, penalties, and interest asserted against City by reason of the 
independent contractor relationship created by this Agreement. Contractor shall fully 
comply with the workers' compensation law regarding Contractor and Contractor's 
employees. Contractor shall indemnify and hold City harmless from any failure of 
Contractor to comply with applicable workers' compensation laws. City may offset 
against the amount of any fees due to Contractor under this Agreement any amount due 
to City from Contractor as a result of Contractor's failure to promptly pay to City any 
reimbursement or indemnification arising under this subparagraph 8.2). 

3) Contractor shall obtain executed indemnity agreements with 
provisions identical to those in this Section 8 from each and every subcontractor or any 
other person or entity involved by, for, with or on behalf of Contractor in the 
performance of this Agreement. If Contractor fails to obtain such indemnities, 
Contractor shall be fully responsible and indemnify, hold harmless and defend the 
lndemnitees from and against any and all Claims in law or equity, whether actual, 
alleged or threatened, which arise out of, are claimed to arise out of, pertain to, or relate 
to the acts or omissions of Contractor's subcontractor, its officers, agents, servants, 
employees, subcontractors, materialmen, contractors or their officers, agents, servants 
or employees (or any entity or individual that Contractor's subcontractor shall bear the 
legal liability thereof) in the performance of this Agreement, including the lndemnitees' 
active or passive negligence, except for Claims arising from the sole negligence or 
willful misconduct of the lndemnitees, as determined by final arbitration or court decision 
or by the agreement of the Parties. 

C. Workers' Compensation Acts not Limiting. Contractor's obligations under 
this Section 8, or any other provision of this Agreement, shall not be limited by the 
provisions of any workers' compensation act or similar act. Contractor expressly waives 
its statutory immunity under such statutes or laws as to City, its officers, agents, 
employees and volunteers. 

D. Insurance Requirements not Limiting. City does not, and shall not, waive 
any rights that it may possess against Contractor because of the acceptance by City, or 
the deposit with City, of any insurance policy or certificate required pursuant to this 
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Agreement. The hold harmless and indemnification provisions in this Section 8 shall 
apply regardless of whether or not any insurance policies are determined to be 
applicable to the Liabilities, Claims, tax, assessment, penalty or interest asserted 
against City. 

E. Survival of Terms. The indemnification in this Section 8 shall survive the 
expiration or termination of this Agreement 

9. Insurance. 

A. Minimum Scope and Limits of Insurance. Contractor shall procure and at 
all times during the term of this Agreement carry, maintain, and keep in full force and 
effect, insurance as follows: 

1) Commercial General Liability Insurance with a minimum limit of 
$2,000,000.00 per occurrence for bodily injury, personal injury and property damage 
and a general aggregate limit of $2,000,000.00 per project or location. If Contractor is a 
limited liability company, the commercial general liability coverage shall be amended so 
that Contractor and its managers, affiliates, employees, agents and other persons 
necessary or incidental to its operation are insureds. 

2) Automobile Liability Insurance for any owned, non-owned or hired 
vehicle used in connection with the performance of this Agreement with a combined 
single limit of $2,000,000.00 per accident for bodily injury and property damage. If 
Contractor does not use any owned, non-owned or hired vehicles in the performance of 
Services under this Agreement, Contractor shall obtain a non-owned auto endorsement 
to the Commercial General Liability policy required under subparagraph A.1) of this 
Section 9. 

3) Workers' Compensation Insurance as required by the State of 
California and Employer's Liability Insurance with a minimum limit of $1,000,000.00 per 
accident for bodily injury or disease. If Contractor has no employees while performing 
Services under this Agreement, workers' compensation policy is not required, but 
Contractor shall execute a declaration that it has no employees. 

4) Professional Liability [Errors and Omissions] Insurance with 
minimum limits of $2,000,000.00 per claim and in aggregate. 

B. Acceptability of Insurers. The insurance policies required under this 
Section 9 shall be issued by an insurer admitted to write insurance in the State of 
California with a rating of A:Vll or better in the latest edition of the AM. Best Insurance 
Rating Guide. Self insurance shall not be considered to comply with the insurance 
requirements under this Section 9. 

C. Additional Insured. The commercial general and automobile liability 
policies shall contain an endorsement naming City, its officers, employees, agents and 
volunteers as additional insureds. 
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D. Primary and Non-Contributing. The insurance policies required under this 
Section 9 shall apply on a primary non-contributing basis in relation to any other 
insurance or self-insurance available to City. Any insurance or self-insurance 
maintained by City, its officers, employees, agents or volunteers, shall be in excess of 
Contractor's insurance and shall not contribute with it. 

E. Contractor's Waiver of Subrogation. The insurance policies required 
under this Section 9 shall not prohibit Contractor and Contractor's employees, agents or 
subcontractors from waiving the right of subrogation prior to a loss. Contractor hereby 
waives all rights of subrogation against City. 

F. Deductibles and Self-Insured Retentions. Any deductibles or self-insured 
retentions must be declared to and approved by City. At City's option, Contractor shall 
either reduce or eliminate the deductibles or self-insured retentions with respect to City, 
or Contractor shall procure a bond guaranteeing payment of losses and expenses. 

G. Cancellations or Modifications to Coverage. Contractor shall not cancel, 
reduce or otherwise modify the insurance policies required by this Section 9 during the 
term of this Agreement. The commercial general and automobile liability policies 
required under this Agreement shall be endorsed to state that should the issuing insurer 
cancel the policy before the expiration date, the issuing insurer will endeavor to mail 30 
days' prior written notice to City. If any insurance policy required under this Section 9 is 
canceled or reduced in coverage or limits, Contractor shall, within two business days of 
notice from the insurer, phone, fax or notify City via certified mail, return receipt 
requested, of the cancellation of or changes to the policy. 

H. City Remedy for Noncompliance. If Contractor does not maintain the 
policies of insurance required under this Section 9 in full force and effect during the term 
of this Agreement, or in the event any of Contractor's policies do not comply with the 
requirements under this Section 9, City may either immediately terminate this 
Agreement or, if insurance is available at a reasonable cost, City may, but has no duty 
to, take out the necessary insurance and pay, at Contractor's expense, the premium 
thereon. Contractor shall promptly reimburse City for any premium paid by City or City 
may withhold amounts sufficient to pay the premiums from payments due to Contractor. 

I. Evidence of Insurance. Prior to the performance of Services under this 
Agreement, Contractor shall furnish City's Risk Manager with a certificate or certificates 
of insurance and all original endorsements evidencing and effecting the coverages 
required under this Section 9. The endorsements are subject to City's approval. 
Contractor may provide complete, certified copies of all required insurance policies to 
City. Contractor shall maintain current endorsements on file with City's Risk Manager. 
Contractor shall provide proof to City's Risk Manager that insurance policies expiring 
during the term of this Agreement have been renewed or replaced with other policies 
providing at least the same coverage. Contractor shall furnish such proof at least two 
weeks prior to the expiration of the coverages. 



J. Indemnity Requirements not Limiting. Procurement of insurance by 
Contractor shall not be construed as a limitation of Contractor's liability or as full 
performance of Contractor's duty to indemnify City under Section 8 of this Agreement. 

K. Subcontractor Insurance Requirements. Contractor shall require each of 
its subcontractors that perform Services under this Agreement to maintain insurance 
coverage that meets all of the requirements of this Section 9. 

10. Mutual Cooperation. 

A. City's Cooperation. City shall provide Contractor with all pertinent Data, 
documents and other requested information as is reasonably available for Contractor's 
proper performance of the Services required under this Agreement. 

8. Contractor's Cooperation. In the event any claim or action is brought 
against City relating to Contractor's performance of Services rendered under this 
Agreement, Contractor shall render any reasonable assistance that City requires. 

11. Records and Inspections. Contractor shall maintain complete and accurate 
records with respect to time, costs, expenses, receipts, correspondence, and other such 
information required by City that relate to the performance of the Services. All such 
records shall be maintained in accordance with generally accepted accounting 
principles and shall be clearly identified and readily accessible. Contractor shall provide 
free access to City, its designees and representatives at reasonable times, and shall 
allow City to examine and audit the books and records, to make transcripts therefrom as 
necessary, and to inspect all work, data, documents, proceedings and activities related 
to this Agreement. Such records, together with supporting documents, shall be 
maintained for a period of three years after receipt of final payment. 

12. Termination of Agreement. 

A. Right to Terminate. City may terminate this Agreement at any time, at will, 
for any reason or no reason, after giving written notice to Contractor at least five 
calendar days before the termination is to be effective. Contractor may terminate this 
Agreement at any time, at will, for any reason or no reason, after giving written notice to 
City at least 60 calendar days before the termination is to be effective. 

8. Obligations upon Termination. Contractor shall cease all work under this 
Agreement on or before the effective date of termination specified in the notice of 
termination. In the event of City's termination of this Agreement due to no fault or failure 
of performance by Contractor, City shall pay Contractor based on the percentage of 
work satisfactorily performed up to the effective date of termination. In no event shall 
Contractor be entitled to receive more than the amount that would be paid to Contractor 
for the full performance of the Services required by this Agreement. Contractor shall 
have no other claim against City by reason of such termination, including any claim for 
compensation. 
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13. Force Majeure. Contractor shall not be liable for any failure to perform its 
obligations under this Agreement if Contractor presents acceptable evidence, in City's 
sole judgment, that such failure was due to strikes, lockouts, labor disputes, embargoes, 
acts of God, inability to obtain labor or materials or reasonable substitutes for labor or 
materials, governmental restrictions, governmental regulations, governmental controls, 
judicial orders, enemy or hostile governmental action, civil commotion, fire or other 
casualty, or other causes beyond Contractor's reasonable control and not due to any 
act by Contractor. 

14. Default. 

A. Contractor's failure to comply with the provisions of this Agreement shall 
constitute a default. In the event that Contractor is in default for cause under the terms 
of this Agreement, City shall have no obligation or duty to continue compensating 
Contractor for any work performed after the date of default. 

B. If the City Manager or his delegate determines that Contractor is in default 
in the performance of any of the terms or conditions of this Agreement, City shall serve 
Contractor with written notice of the default. Contractor shall have ten calendar days 
after service upon it of the notice in which to cure the default by rendering a satisfactory 
performance. In the event that Contractor fails to cure its default within such period of 
time, City may, notwithstanding any other provision of this Agreement, terminate this 
Agreement without further notice and without prejudice to any other remedy to which it 
may be entitled at law, in equity or under this Agreement. 

15. Notices. Any notice, consent, request, demand, bill, invoice, report or other 
communication required or permitted under this Agreement shall be in writing and 
conclusively deemed effective: (a) on personal delivery, (b) on confirmed delivery by 
courier service during Contractor's and City's regular business hours, or (c) three 
business days after deposit in the United States mail, by first class mail, postage 
prepaid, and addressed to the Party to be notified as set forth below: 

If to City: 
Attn: Prem Kumar 
City of Manhattan Beach 
1400 Highland Avenue 
Manhattan Beach, California 90266 
Telephone: 310.802.5352 
Email: pkumar@citymb.info 

With a courtesy copy to: 

Quinn M. Barrow, City Attorney 
1400 Highland Avenue 
Manhattan Beach, California 90266 
Telephone: (310) 802-5061 
Email: qbarrow@citymb.info 
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Jack Panichapan 
Gillis & Panichapan Architects, Inc. 
2900 Bristol Street, Suite G-205 
Costa Mesa, CA 92626 
714.668.4260 
jack@gparchitects.org 



16. Non-Discrimination and Equal Employment Opportunity. In the performance 
of this Agreement, Contractor shall not discriminate against any employee, 
subcontractor or applicant for employment because of race, color, religious creed, sex, 
gender, gender identity, gender expression, marital status, national origin, ancestry, 
age, physical disability, mental disability, medical condition, genetic information, sexual 
orientation or other basis prohibited by law. Contractor will take affirmative action to 
ensure that subcontractors and applicants are employed, and that employees are 
treated during employment, without regard to their race, color, religious creed, sex, 
gender, gender identity, gender expression, marital status, national origin, ancestry, 
age, physical disability, mental disability, medical condition, genetic information or 
sexual orientation. 

17. Conflicts of Interest. Contractor and its officers, employees, associates and 
subcontractors, if any, shall comply with all conflict of interest statutes of the State of 
California applicable to Contractor's Services under this Agreement, including the 
Political Reform Act (Gov. Code§ 81000, et seq.) and Government Code Section 1090. 
During the term of this Agreement, Contractor may perform similar Services for other 
clients, but Contractor and its officers, employees, associates and subcontractors shall 
not, without the City Representative's prior written approval, perform work for another 
person or entity for whom Contractor is not currently performing work that would require 
Contractor or one of its officers, employees, associates or subcontractors to abstain 
from a decision under this Agreement pursuant to a conflict of interest statute. 
Contractor shall incorporate a clause substantially similar to this Section 7 into any 
subcontract that Contractor executes in connection with the performance of this 
Agreement. 

18. Prohibition of Assignment and Delegation. Contractor shall not assign any of 
its rights or delegate any of its duties under this Agreement, either in whole or in part, 
without City's prior written consent. City's consent to an assignment of rights under this 
Agreement shall not release Contractor from any of its obligations or alter any of its 
primary obligations to be performed under this Agreement. Any attempted assignment 
or delegation in violation of this Section 17 shall be void and of no effect and shall entitle 
City to terminate this Agreement. As used in this Section 17, "assignment" and 
"delegation" means any sale, gift, pledge, hypothecation, encumbrance or other transfer 
of all or any portion of the rights, obligations, or liabilities in or arising from this 
Agreement to any person or entity, whether by operation of law or otherwise, and 
regardless of the legal form of the transaction in which the attempted transfer occurs. 

19. No Third Party Beneficiaries Intended. This Agreement is made solely for the 
benefit of the Parties to this Agreement and their respective successors and assigns, 
and no other person or entity may have or acquire a right by virtue of this Agreement. 

20. Waiver. No delay or omission to exercise any right, power or remedy accruing to 
City under this Agreement shall impair any right, power or remedy of City, nor shall it be 
construed as a waiver of, or consent to, any breach or default. No waiver of any 
breach, any failure of a condition, or any right or remedy under this Agreement shall be 
(1) effective unless it is in writing and signed by the Party making the waiver, 
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(2) deemed to be a waiver of, or consent to, any other breach, failure of a condition, or 
right or remedy, or (3) deemed to constitute a continuing waiver unless the writing 
expressly so states. 

21. Final Payment Acceptance Constitutes Release. The acceptance by 
Contractor of the final payment made under this Agreement shall operate as and be a 
release of City from all claims and liabilities for compensation to Contractor for anything 
done, furnished or relating to Contractor's work or services. Acceptance of payment 
shall be any negotiation of City's check or the failure to make a written extra 
compensation claim within ten calendar days of the receipt of that check. However, 
approval or payment by City shall not constitute, nor be deemed, a release of the 
responsibility and liability of Contractor, its employees, sub-contractors and agents for 
the accuracy and competency of the information provided and/or work performed; nor 
shall such approval or payment be deemed to be an assumption of such responsibility 
or liability by City for any defect or error in the work prepared by Contractor, its 
employees, sub-contractors and agents. 

22. Corrections. In addition to the above indemnification obligations, Contractor 
shall correct, at its expense, all errors in the work which may be disclosed during City's 
review of Contractor's report or plans. Should Contractor fail to make such correction in 
a reasonably timely manner, such correction may be made by City, and the cost thereof 
shall be charged to Contractor. In addition to all other available remedies, City may 
deduct the cost of such correction from any retention amount held by City or may 
withhold payment otherwise owed Contractor under this Agreement up to the amount of 
the cost of correction. 

23. Non-Appropriation of Funds. Payments to be made to Contractor by City for 
services performed within the current fiscal year are within the current fiscal budget and 
within an available, unexhausted fund. In the event that City does not appropriate 
sufficient funds for payment of Contractor's services beyond the current fiscal year, the 
Agreement shall cover payment for Contractor's services only to the conclusion of the 
last fiscal year in which City appropriates sufficient funds and shall automatically 
terminate at the conclusion of such fiscal year. 

24. Exhibits. Exhibits A, B and C constitute a part of this Agreement and are 
incorporated into this Agreement by this reference. If any inconsistency exists or arises 
between a provision of this Agreement and a provision of any exhibit, or between a 
provision of this Agreement and a provision of Contractor's proposal, the provisions of 
this Agreement shall control. 

25. Entire Agreement and Modification of Agreement. This Agreement and all 
exhibits referred to in this Agreement constitute the final, complete and exclusive 
statement of the terms of the agreement between the Parties pertaining to the subject 
matter of this Agreement and supersede all other prior or contemporaneous oral or 
written understandings and agreements of the Parties. No Party has been induced to 
enter into this Agreement by, nor is any Party relying on, any representation or warranty 
except those expressly set forth in this Agreement. This Agreement may not be 
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amended, nor any provision or breach hereof waived, except in a writing signed by both 
Parties. 

26. Headings. The headings in this Agreement are included solely for convenience 
of reference and shall not affect the interpretation of any provision of this Agreement or 
any of the rights or obligations of the Parties to this Agreement. 

27. Word Usage. Unless the context clearly requires otherwise, (a) the words 
"shall," "will" and "agrees" are mandatory and "may" is permissive; (b) "or" is not 
exclusive; and (c) "includes" or "including" are not limiting. 

28. Time of the Essence. Time is of the essence in respect to all provisions of this 
Agreement that specify a time for performance; provided, however, that the foregoing 
shall not be construed to limit or deprive a Party of the benefits of any grace or use 
period allowed in this Agreement. 

29. Business Days. "Business days" means days Manhattan Beach City Hall is 
open for business. 

30. Governing Law and Choice of Forum. This Agreement, and any dispute 
arising from the relationship between the Parties to this Agreement, shall be governed 
by and construed in accordance with the laws of the State of California, except that any 
rule of construction to the effect that ambiguities are to be resolved against the drafting 
party shall not be applied in interpreting this Agreement. Any dispute that arises under 
or relates to this Agreement (whether contract, tort or both) shall be resolved in a 
superior or federal court with geographic jurisdiction over the City of Manhattan Beach. 

31. Attorneys' Fees. In any litigation or other proceeding by which a Party seeks to 
enforce its rights under this Agreement (whether in contract, tort or both) or seeks a 
declaration of any rights or obligations under this Agreement, the prevailing Party shall 
be entitled to recover actual attorneys' fees, experts' fees, and other costs, in addition to 
all other relief to which that Party may be entitled. 

32. Severability. If a court of competent jurisdiction holds any provision of this 
Agreement to be illegal, invalid or unenforceable for any reason, the validity of and 
enforceability of the remaining provisions of this Agreement shall not be affected and 
continue in full force and effect. 

33. Counterparts. This Agreement may be executed in multiple counterparts, all of 
which shall be deemed an original, and all of which will constitute one and the same 
instrument. 

34. Corporate Authority. Each person executing this Agreement on behalf of his or 
her Party warrants that he or she is duly authorized to execute this Agreement on behalf 
of that Party and that by such execution, that Party is formally bound to the provisions of 
this Agreement. 
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The Parties, through their duly authorized representatives are signing this 
Agreement on the date stated in the introductory clause. 

City: 

City of Manhattan Beach, 
a California municipal orporation 

ATTEST: 

By:':111~~d rola~t7 
~~)Name: Liza Tamura D I 

Title: City Clerk 

APPROVED AS TO FORM: 

By: :Jefh ~ am: Quinn M. Barrow 
Title: City Attorney 

APPROVED AS TO CONTENT: 

By:~~~---~~~~~~~~~ 
Name: B uce Moe 
Title: Fi ance Director 

-13-

Contractor: 

Gillis & Panichapan Architects, Inc., 
a California corporatiqn 

B~,4. ~ wtik'AYAt:I/ /'AN/el/NAN 
Title: /'1!£$//lflJT 

~~-~AOll'A~N!AN 
Title: ~A~r 

PROOF OF AUTHORITY TO BIND CONTRACTING 
PARTY REQUIRED 



EXHIBIT A 
SCOPE OF SERVICES AND FEE SCHEDULE 

A-1 
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August 17, 2017 

Prem Kumar 
City Engineer 
City of Manhattan Beach 
3621 Bell Avenue 
Manhattan Beach, CA 90266 

Re: Manhattan Beach Engineering Division Remodel - Public Works 

Prem, 

The following pages include our proposal for architectural, structural, and MEP engineering services for 
the Schematic Design thru Bidding phases of the renovation of an approximately 80'x40' A Building at 
the Manhattan Beach Public Works Facility. 

Gillis + Panichapan Architects Inc. (GPa) is an established company providing full-service Architectural, 
Planning, and Interior Design with over twenty five years of experience serving Municipal and Public 
Agencies throughout the State of California. We have had extensive experience and expertise in site 
planning, needs assessment, space planning, architectural and interior design services for a large 
breadth building types from community centers. offices, classrooms, police and fire training to water 
district facilities. Our successful experiences leave us with a great depth of specific knowledge that we 
can bring forward to the projects. 

Please see our attached project approach, and the Fee Exhibit for our proposed work plan and fee 
breakdown. Additional services outside the Scope of Work agreed upon shall not be performed without 
the authorization of the City. We have tailored our scope and subsequent fee proposal to 
accommodate the scope of work. realizing that there is latitude in both parameters to be discussed 
during the contract negotiation. 

We look forward to working with you on this project. 

Respectfully, 

Jack Panichapan, AIA, LEED AP 
Principal, CEO 
Gillis+ Panichapan Architects, Inc. 

2900 bristol street G-2051 costa mesa, california 92626 I P. 714.668.4260 F. 714.668.4265 I www.gparchitects.org 



PROJECT WORK PLAN 
Manhattan Beach Engineering Dfvlslon Remodel 

Project Understanding: 

The City of Manhattan Beach Public Works Facility is in the process of looking to accommodate more 
space for their staff in an optimal method within a restricted budget. The City is looking to convert their 
existing A building for this task. The building is a premanufactured structure approximately 3200sf in size. 
The program would call for converting this building into open office space for 12 staff, l private office, a 
pantry, and 2 restrooms. It is anticipated that a new HVAC system would be provided to accommodate 
this program. 

The Project Tasks: 

The following is an overall itemized summary of our anticipated project process for the Manhattan 
Beach Public Works Facility A-102 Building: 

l. Program Assessment and Scope Refinement 

The conceptual design will be initiated with an introductory "Kick-off" meeting with the City of Manhattan 
Beach representative members to convey GPa's approach in collaboration with the City through the 
design process. This meeting is an official opportunity for GPa and the City to work as a team to 
understand the goals and objectives of the project going forward. This meeting will review and establish 
project expectations. product deliverables, and specific timeline for this stage and the overall design 
process. During the process of project development, formal organized workshops will be provided to 
share our findings and solutions during the project's development with the City's team. The project 
progress will be presented for input and guidance for iterative refinements. 

This initial task will establish a spatial layout review reflecting the overall program area. and individual 
personnel needs of the proposed addition and renovations we have gathered from our initial walk 
through of the facilities. GPa will be interactively proposing solutions with the City to gauge reaction and 
find consensus. At the end of this workshop, a better understanding of the following topics will be 
established: 

• Discuss Project approach and method of coordination with City staff to present. Establish 
project goals and the methods for determining Project goals and establish points of 
communication. 

• Review. evaluate, and update of City's existing Public Works Facility Building A- l 02 programming 
needs for the renovation and provide iterative refinements during the course of the project. 

• Establish project schedule/critical path/major decision thresholds. 

• Survey and verify existing buildingconditions 
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PROJECT WORK PLAN 
Manhattan Beach Engineering Dtvlslon Remodel 

2. Floor Plan and Interior layout Development: 

Once the program and scope of renovation is established from the meetings, a conceptual floor plan 
would be developed from it, layering additional information which includes but is not limited to the 
following : 

• Establish code and regulation for exit route and clearances and circulation requirements. 
• Retrofits and re-configurations: Floorplan and demolition plan developed for review. 

• Accessible routes 
• Interior furnishing and equipment concepts and layouts Furniture Coordination with Furniture 

vendors (by owner) 

3. Statement of Probable Costs 

After the schematic design is developed, we will develop a statement of probable costs which can 
guide the City in assessing the budget for the established needs of the renovation. At the end of this 
process the City will have a document that will assist in organizing cost and related priorities needed to 
be addressed for the overall renovation. 

A Statement of Probable cost will be provided at schematic level based on sf area take offs for 
materials. The cost opinion shall be prepared utilizing specific area and quantity take-offs applied to 
labor and material cost, and shall include allowance for general conditions, contractor's profit and 
overhead, city costs and contingencies . 

4. Construction Documents and Specifications 

The scope will encompass developing construction documents relating as required for bidding and 
construction. This also includes architectural services consisting of preparation of drawings and 
instructions relating to finishes and hardware, and coordinating existing building elements impacted by 
existing lighting, and HVAC. Alterations to building mechanical electrical and structural systems and 
therefore engineering services are also needed as a part of the scope. (Civil Engineering and 
Landscape Architecture is not anticipated for this project and are not included) 

GPa will generate architectural and engineering construction drawings, with all associated technical 
specifications and documentation required for the purpose of selecting a general contractor for 
construction. This would include: 
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PROJECT WORK PLAN 
Manhattan Beach Engineering Dtvlslon Remodel 

• 65% CD: GPa will provide a set of design information regarding the renovation including 
material selections, demolition and reconstruction plans. (We anticipate there will be one 
session of client review prior to full construction document completion]. 

• 90% CD: GPa will provide a set of design information regarding the renovation including 
material selections. demolition and reconstruction plans. (At this stage, the set would be 
submitted for plan check). 

• l 00% CD: GPa will develop the construction document package suitable for public contract 
advertisement and award. 

• Development and preparation of architectural Specifications describing materials, systems and 
equipment, workmanship, quality and performance criteria required for the construction of the 
Project. 

5. Permit and Entitlement 

Develop plans for City review and approval along with Building Department submission. Plans 
will be submitted for approval by the building management and also go through plan check. 

a. GPa will assist with obtaining required permits review and approval as required by the 
City of Manhattan Beach Building Dept. 

b. Revisions from input from the City after the initial submittal. 
(Entitlement excludes Building Department or Plan check Submittal Fees, City Business 
License fees (if required) or any other 3rd party fees] 

6. Bidding Assistance 

In the Bidding Phase, GPa following the City approval of the Construction Documents shall 
provide services designated necessary for GPa to assist the City in obtaining bids and in 
awarding and preparing contracts for construction. 

4 



Giii!> + PcnK:hooon Alctiltoct1, Inc, 

Schematic Design for Renovation- Bldg A 1 02 
City of Manhattan Beach 
Time 8' Task Allocallon Table 
8/17/2017 

___ a Initial Workshop to establish prolect direction IKlck-olf) 

Review and evaluale City's existing programming needs for the renovation and provide refinements Evaluate 
b code and occessibllity for pro}ecl 

c Establish project schedule/critical path/ma)or decision thresholds 

d Survey and verify existing archlleclurol conc:lltlons, and develop CAD background plans for project 

1 Total: 

2.0 Fk>ot/ Site Plan lleYelopmenl 

a Establish code and regulation for exit rou1e and deorances and ckculatlon requirements 

Retrofils and re-contigurallons Preparation ol SChemallc Floorplan and demolition ~on developed tor review 
b 
c Interior furnishing concepts and layouts- coordinate Info with City's fumlture vendor 

3.0 - of Plobat>le COl!t 

___..£ Ptovlde statement of Ptoboble costs based on established schemollc designs 

~.o ConotruoHon Documentation 

__ a 65% Completion and Cllent Review 

b 90% CompleUon and Cllenl Review 
__£ I 00% Complellon 
~ Developmenl and preparation of archllectural Spedrlcallons 

&.O Enllltemenl Dewtopmenl (Plan Ch9ck) 

a assist with obtaining required permits revfew and cpproval as required by Pkm Check 
b discussions, revisions. and Interaction with the Building Pion Check during lhe submi11al. 

_.J: revisions from input from the City Plan Check otter the inlflol submltta l 

6.0 lidding 

3Totat: 

5 Total: 

6 i 2 

6 8 2 
-r 

8 

sub-fotab per Une 
~em 

$360 

$1,605 

$590 

$1 ,010 

3566 

$1,9..0 

$2,330 

$1 ,1 00 

5370 

$2,020 
$0 

2020 

$10,210 
$5,050 
$3,380 
$2,660 

21 ,300 

$900 
s1~1s 
$Tl!!!, 

2990 

a Response to RF ls $I ,200 

b Attend bid meeting during lhe consl1uctlon Perto1m site vlslls and observation $480 

6 Total: T 680 

.. Relmburslbles would c over fees accrued for printing and delivery expense related to the pro/eel 

FEE EXHIBIT 
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PROJECT SCHEDULE 
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City of Manhattan Beach 
Project: Manhattan Beach Engineering Division Remodel 

ID 0 ITask Name I Duration I Start I Finish I 8127 19/3 I 9/10 I 9/17 19/: 
1 ~ NTP 0 days Mon 9/18/17 Mon 9/18/17 

' * 9/18 

2 Task 1 - Program Assessment and Scope Refinement 15 days Mon 9/18/17 Fri 10/6/17 v== 
3 rn! Initial Workshop 2 days Mon 9/18/17 Tue 9/19/17 Q 

4 8 Review and evaluate existing programming 5 days Mon 9/18/17 Fri 9/22/17 iii . 
5 ~ Establish project schedule 10 days Mon 9/18/17 Fri 9/29/17 i!iii!i! 

J, 
6 ~ Survey and verify existing conditions 15 days Mon 9/18/17 Fri 10/6/17 ' Ciiimiiiiiii 

I 

7 'I 
! 

8 Task 2 - Floor/ Site Plan Development 25 days Mon 9/25/17 Fri 10/27/17 v=i 
i 

Mon 9/25117 
I 

9 8 Establish code and regulation 10 days Fri 10/6/17 ! ;; 
10 ~ Preparation of Schematic drawings 15 days Mon 9/25/17 Fri 10/13/17 i iii 1 

I 

11 l3 Submit concept layout to city Odays Fri 10/6/17 Fri 10/6/17 
i 

12 Coordinate info with City's furniture vendor 16 days Fri 10/6/17 Fri 10/27/17 I 
! 

13 i 
14 Task 3 - Statement of Probable Costs 10 days Mon 10/16/17 Fri 10/27/17 i 

- - - - - -- I 
15 121 Provide statement of Probable cost 10 days Mon Tutl6tf 7 Fri 10/27/17 I 
16 ! 

l 

17 Task 4 - Construction Documentation 75 days Mon 10/23/17 Fri 2/2/18 
I 
i 

·- i 18 ~ 65% Completion and Client Review 20 days Mon 10/23/17 Fri 11/17/17 ! 
19 90% Completion and Client Review 15 days Mon 11 /20/17 Fri 12/8/17 i 
20 lE3 100% Completion 10 days Mon 1/22/18 Fri 2/2/18 I 
21 rn:e Develop Specifications 35 days Mon 10/23/17 Fri 12/8/17 

I 
22 

i 23 Task 5 - Entitlement Development (Plan Check) 55 days Fri 12/8/17 Fri 2/23/18 
i 

24 13 First submittal to Building Department Odays Fri 12/8117 Fri 12/8/17 ! 
25 Building Department review 30 days Mon 12/11117 Fri 1/19/18 j 

! 
26 Revisions from input from the City Plan Check 10 days Mon 1/22118 Fri 2/2/18 i 

! 
27 13 Second submittal to Building Department 0 days Mon 2/5/18 Mon 2/S/18 i 

----- 15cTuys -·------ ---·----

' 
28 Building Department review Mon 2/5/18 Fri 2/23/18 

i ' 29 r 
i 

30 Task 6 - Bidding 29 days Mon 2126/18 Fri 4/6/18 ! 
i 

15 days 
! 

31 Project Advertisement Mon 2/26/1B Fri 3/16/18 i 
32 Job-Walk Odays Fri 3/16/18 Fri 3/16/18 l 

! 
33 Response to RFls 10 days Mon 3/19/18 Fri 3130/1 8 i 

34 13 Bid due date Odays Fri 4/6/18 Fri 4/6118 

' ! 

Project: 2017-0907 Proj Schedule Task Progress Summary v== 
Date: Thu 917/17 Split It I I• I I 11 I 11 11 1 Milestone <> Project Summary ;--

Gillis + Panlchapan Architects, Inc. <t p 



/1110/8 10/110/210/2 11/5 11/1 11/111/212/3 12/1 12/112/212/3 1/7 1/14 1/21 1/28 2/4 ~11 2/18 2/25 3/4 3/11 13/18 3/25 4/1 4/8 

Ii 

iiiiiii 
10/6 

~ External Tasks 

J External Milestone v 
Deadline 

L 1 

215 
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EXHIBIT C 
TERMS FOR COMPLIANCE WITH CALIFORNIA LABOR LAW REQUIREMENTS 

1. This Agreement calls for services that, in whole or in part, constitute 
"public works" as defined in Division 2, Part 7, Chapter 1 (commencing with Section 
1720) of the California Labor Code ("Chapter 1 "). Further, Contractor acknowledges 
that this Agreement is subject to (a) Chapter 1 and (b) the rules and regulations 
established by the Department of Industrial Relations ("DIR") implementing such 
statutes. Therefore, as to those Services that are "public works", Contractor shall 
comply with and be bound by all the terms, rules and regulations described in 1 (a) and 
1 (b) as though set forth in full herein. 

2. California law requires the inclusion of specific Labor Code provisions in certain 
contracts. The inclusion of such specific provisions below, whether or not required by 
California law, does not alter the meaning or scope of Section 1 above. 

3. Contractor shall be registered with the Department of Industrial Relations in 
accordance with California Labor Code Section 1725.5, and has provided proof of 
registration to City prior to the Effective Date of this Agreement. Contractor shall not 
perform work with any subcontractor that is not registered with DIR pursuant to Section 
1725.5. Contractor and subcontractors shall maintain their registration with the DIR in 
effect throughout the duration of this Agreement. If the Contractor or any subcontractor 
ceases to be registered with DIR at any time during the duration of the project, 
Contractor shall immediately notify City. 

4. Pursuant to Labor Code Section 1771.4, Contractor's Services are subject to 
compliance monitoring and enforcement by DIR. Contractor shall post job site notices, 
as prescribed by DIR regulations. 

5. Pursuant to Labor Code Section 1773.2, copies of the prevailing rate of per diem 
wages for each craft, classification, or type of worker needed to perform the Agreement 
are on file at City Hall and will be made available to any interested party on request. 
Contractor acknowledges receipt of a copy of the DIR determination of such prevailing 
rate of per diem wages, and Contractor shall post such rates at each job site covered by 
this Agreement. 

6. Contractor shall comply with and be bound by the provisions of Labor Code 
Sections 177 4 and 1775 concerning the payment of prevailing rates of wages to 
workers and the penalties for failure to pay prevailing wages. The Contractor shall, as a 
penalty to City, forfeit $200.00 for each calendar day, or portion thereof, for each worker 
paid less than the prevailing rates as determined by the DIR for the work or craft in 
which the worker is employed for any public work done pursuant to this Agreement by 
Contractor or by any subcontractor. 

C-1 
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7. Contractor shall comply with and be bound by the provisions of Labor Code 
Section 1776, which requires Contractor and each subcontractor to: keep accurate 
payroll records and verify such records in writing under penalty of perjury, as 
specified in Section 1776; certify and make such payroll records available for inspection 
as provided by Section 1776; and inform City of the location of the records. 

8. Contractor shall comply with and be bound by the provisions of Labor Code 
Sections 1777 .5, 1777 .6 and 1777. 7 and California Administrative Code title 8, section 
200 et seq. concerning the employment of apprentices on public works projects. 
Contractor shall be responsible for compliance with these aforementioned Sections for 
all apprenticeable occupations. Prior to commencing work under this Agreement, 
Contractor shall provide City with a copy of the information submitted to any applicable 
apprenticeship program. Within 60 days after concluding work pursuant to this 
Agreement, Contractor and each of its subcontractors shall submit to City a verified 
statement of the journeyman and apprentice hours performed under this Agreement. 

9. The Contractor shall not perform Work with any Subcontractor that has been 
debarred or suspended pursuant to California Labor Code Section 1777.1 or any other 
federal or state law providing for the debarment of contractors from public works. The 
Contractor and Subcontractors shall not be debarred or suspended throughout the 
duration of this Contract pursuant to Labor Code Section 1777 .1 or any other federal or 
state law providing for the debarment of contractors from public works. If the Contractor 
or any subcontractor becomes debarred or suspended during the duration of the 
project, the Contractor shall immediately notify City. 

10. Contractor acknowledges that eight hours labor constitutes a legal day's work. 
Contractor shall comply with and be bound by Labor Code Section 1810. Contractor 
shall comply with and be bound by the provisions of Labor Code Section 1813 
concerning penalties for workers who work excess hours. The Contractor shall, as a 
penalty to City, forfeit $25.00 for each worker employed in the performance of this 
Agreement by the Contractor or by any subcontractor for each calendar day during 
which such worker is required or permitted to work more than eight hours in any one 
calendar day and 40 hours in any one calendar week in violation of the provisions of 
Division 2, Part 7, Chapter 1, Article 3 of the Labor Code. Pursuant to Labor Code 
section 1815, work performed by employees of Contractor in excess of eight hours per 
day, and 40 hours during any one week shall be permitted upon public work upon 
compensation for all hours worked in excess of eight hours per day at not less than one 
and one-half times the basic rate of pay. 

11 . California Labor Code Sections 1860 and 3700 provide that every employer 
will be required to secure the payment of compensation to its employees. In 
accordance with the provisions of California Labor Code Section 1861, Contractor 
hereby certifies as follows: 

"I am aware of the provisions of Section 3700 of the Labor Code which 
require every employer to be insured against liability for workers' 
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compensation or to undertake self-insurance in accordance with the 
provisions of that code, and I will comply with such provisions before 
commencing the performance of the work of this contract." 

12. For every subcontractor who will perform work on the project, Contractor shall be 
responsible for such subcontractor's compliance with Chapter 1 and Labor Code 
Sections 1860 and 3700, and Contractor shall include in the written contract between it 
and each subcontractor a copy of those statutory provisions and a requirement that 
each subcontractor shall comply with those statutory provisions. Contractor shall be 
required to take all actions necessary to enforce such contractual provisions and ensure 
subcontractor's compliance, including without limitation, conducting a periodic review of 
the certified payroll records of the subcontractor and upon becoming aware of the failure 
of the subcontractor to pay his or her workers the specified prevailing rate of wages. 
Contractor shall diligently take corrective action to halt or rectify any failure. 

13. To the maximum extent permitted by law, Contractor shall indemnify, hold 
harmless and defend (at Contractor's expense with counsel reasonably acceptable to 
City) City, its officials, officers, employees, agents and independent contractors serving 
in the role of City officials, and volunteers from and against any demand or claim for 
damages, compensation, fines, penalties or other amounts arising out of or incidental to 
any acts or omissions listed above by any person or entity (including Contractor, its 
subcontractors, and each of their officials, officers, employees and agents) in 
connection with any work undertaken or in connection with the Agreement, including 
without limitation the payment of all consequential damages, attorneys' fees, and other 
related costs and expenses. All duties of Contractor under this Section shall survive the 
termination of the Agreement. 

C-3 
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./ 
WRITTEN CONSENT 

IN LIEU OF SPECIAL MEETING OF BOARD OF DIRECTORS OF 
GILLIS & PANICHAPAN ARCIIlTECTS, INCORPORATED. 

A CALIFORNIA CORPORATION 
TAKEN AS OF FEBRUARY 15, 2010 

WITHOUf A MEETING 

.. 

The undersigned, constituting the Sole Director of Gillis & Panichapan Architects, Incorporated, 
a California corporation ("Corporation"), does hereby consent, pursuant to the provisions of 
Section 307(b) of the California Corporations Code and the Bylaws of this Corporation, to the 
adoption of the following resolutions: 

APPOINTh.ffiNT OF NEW OFFICERS 

WHEREAS, both Donald J. Gillis and Cynthia E. Gillis have submitted their resignations 
as Chief Financial Officer and Secretary of the Corporation, respectively; 

WHEREAS, the Sole Director has determined that the appointment of new officers for 
these positions is therefore appropriate; 

NOW, THEREFORE, BE IT RESOLVED, that the following person is appointed to 
serve in the offices set forth opposite his name until the earlier of his termination or election of 
new officers by the Board of Directors: 

Longkavach Panichapan Chief Financial Officer 

Longkavach Panichapan Secretary 

RESOLVED FURTHER, that the Sole Director confirms that Longkavach Panichapan 
shall continue to serve as President and Chief Executive Officer. 

RATIFICATION OF PRIOR ACTS 

WHEREAS, it is deemed to be in the best interests of this Corporation to ratify the prior 
acts of the officers; 

NOW, THEREFORE, BE IT RESOLVED, that all prior acts taken by the officers of this 
Corporation are ratified and adopted as the lawful acts of the Corporation as though such actions 
were in fact approved by the Board of Directors of this corporation prior to the taking of any 
such action; 
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RESOLVED FURTHER, that any third party may rely upon any action of an officer of 
this Corporation which action has been ratified by these or other similar resolutions of the Board 
of Directors, and such action shall be deemed to be the act and deed of this Corporation; 

RESOLVED FURTHER, that these resolutions shall in no way be deemed to confirm or 
ratify any action of an officer of the Corporation taken on behalf of this Corporation if such 
action is in violation of any federal, state of local statute or regulation . .. 

IN WITNESS WHEREOF, the undersigned Sole Director of the Corporation has 
executed this Written Consent as of the 15th day of February, 2010. 

~·-
LOngkaV8C8DiCh8Pan 
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AMENDMENT NO. 1 TO THE DESIGN SERVICES AGREEMENT BETWEEN 
THE CITY OF MANHATTAN BEACH AND GILLIS & PANICHAPAN 

ARCHITECTS, INC. 

This First Amendment ("Amendment No. 1 ") to that certain agreement by and 
between the City of Manhattan Beach, a California municipal corporation ("City") 
and Gillis & Panichapan Architects, Inc., a California corpo~iqn ("C9ntractor'') 
(collectively, the "Parties") is hereby entered into as of this /t; Cldj of Jj , 2018 
("Effective Date"). 

RECITALS 

A. On October 5, 2017, the City and Contractor entered into an 
agreement for professional services for the Contractor to provide design services 
for the reconfiguration of the Engineering Division Office located at the Corporate 
Yard ("Agreement"); 

B. The Parties now desire to amend the Agreement to modify the Scope 
of Services, increase the Maximum Compensation and extend the term of the 
Agreement. 

NOW, THEREFORE, in consideration of the Parties' performance of the 
promises, covenants, and conditions stated herein, the Parties hereby agree as 
follows: 

Section 1 . Section 2 of the Agreement is hereby revised to extend the term of 
the Agreement through June 30, 2019, unless sooner terminated as provided in 
Section 12 of the Agreement. 

Section 2. Section 3.A of the Agreement is hereby revised to increase the 
Maximum Compensation amount by $1,000, for a new Maximum Compensation 
of $48,925. 

Section 3. Exhibit A of the Agreement is hereby revised by adding the attached 
Exhibit A of this Amendment No. 1 to reflect the additional work. 

Section 4. Except as specifically amended by this Amendment No. 1, all other 
provisions of the Agreement shall remain in full force and effect. 

IN WITNESS THEREOF, the Parties hereto have executed this Amendment 
No. 1 on the day and year first shown above. 

[signatures begin on next page] 



CITY OF MANHATTAN BEACH 

Liza Tamura, City Clerk 

APPROVED AS TO FORM: 

APPROVED BY ANANCE DEPARTMENT: 

By: ~ 
Steve s. Char8llan 
Interim Ftnance Director 

GILLIS & PANICHAPAN 
ARCHITECTS, INC. (CONTRACTOR) 

~ 
By: _J._~_~_fA_~_ltlf._~_M_N __ _ 

lts:_....._ffel_/,_PB/Jf_..___/~~---
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March 26, 201 8 

Prem Kumar 
City Engineer 
City of Manhattan Beach 
3621 Bell Avenue 
Manhattan Beach, CA 90266 

Subject: Manhattan Beach Engineering Division Remodel - Public Works CAL Green Additional 
Coordination 

Prem, 

Thank you for the opportunity to furnish services for the additional seNices regarding the CalGreen 
coordination and implementation for mechanical, electrical and plumbing. 

A. SCOPE OF WORK SUMMARY 
• MEP Engineer Coordination on CAL Green Services 

B. CONSULTANTS 
We will plan to utilize the following consultants: 

MEP Engineer 
Manito Verma 
H2S Engineers 
mverma@h2sengineers.com 

D. COMPENSATION 
We propose to furnish these seNices not to exceed: 

$1 ,000 (One Thousand Dollars) 

Additional services outside the Scope of Work agreed upon shall not be performed without the 
authorization of the Client and/or Owner. We have tailored our scope and subsequent fee 
proposal to accommodate the scope of work, realizing that there is latitude in both parameters 
to be discussed during the contract negotiation. 

Jack Panichapan, AIA, LEED AP, President, CEO 
Gillis+ Panichapan Architects, Inc. 
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