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Public Records Request Public Portal

» As aresult of Open Government  EEEMUNHATTAN-BEACH - -
Initiatives recommended by the | pmerammars sy
Ad Hoc Open Government e
Subcommittee and prior City = | s @
Council direction, the City has
implemented an online public N
records request system. |- i BRaen g
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Public Records Request Public Portal

Benefits for the public:

o Create own account

c Submit a request any time

> Log in and track status of
request

> Receive notifications or
relevant documents
electronically (when permitted
by law)

> Archiving feature

> Frequently Asked Questions
(FAQ) to assist public with
guestions regarding the

process and types of records
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Public Records Request Public Portal

» Benefits for City Staff:

(o]

Centralization makes easier
to track

Reminders sent
electronically

Ability to upload relevant
documents

Archiving feature
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As tha Public Records Officer, the City Clerk is responsible for accepting Public Reconds Requests from the members of the public and transmitting responsive
records fo the indnadual submitiing a request. The public can inspect or recetve a copy of any record unless the record is exampted from disclosure under the
California Public Records Act

Requests for City of Manhattan Beach public records may be submitted and tracked online here.

1 Main Menu () Submit Public Records Requests & My Account - 8 Public Records Archive Q FAQ

Piease login to submit and monitor your public records requests. All communications from the agency will be sent directly to
your emall account.

Email Address:*
Fassword:™

k &) submit

Eoreot Password?

(?) Create Account
New to the system? Click above.
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» Creating an account is quick » After creating your account, fill
and simple out your request details

Requests for City of Manhattan Beach public records may be submitted and tracked online here.
4 Main Menu (%) Submit Public Records Requests. L My Account ~ & Public Records Archive Q FAQ

Resiguety
PUBLIC RECORDS REQUESTS #submit a Request

Fort Size: EIE Share & Bockmark  [+]Feedbock & Print A public record is any record containing information relating to the conduct of the City's business, and which is prepared or
retained by the City. The record may be in a variety of forms such as writing, a recording, a picture, electronic data, etc.

As the Publc Records Officer, the City Clerk is responsible for accepting Public Records Requests from the members of the public and transmitting responsive

records to the indrvidual submitting a request. The public can inspect or recerve a copy of any recoed unless the record is exempled from disclosure under the

Calfornia Public Records Act

Contact E-Mail: @hotmail.com
Requests for City of Manhatian Beach public records may be submitied and tracked onfine here.
4 Main Menu Submit Public Records Requests A My Account = i@ Public Records Archive Q FAQ Record-Owning Department:® ~ Plazse Choose — -
& My Iinformation Describe the Record(s) Requested:*
Please complete as much information as possible. It will provide additional ways to contact you about your requested records,
along with more ways to receive documents.
Email Address:* L
From:
Password:*
To:* ¥
Confirm Password:*
Title: Receive Record:* Inspect
Electronic Mail
First Name:*
Electronic via CO/OVD
Last Name:* Pick-up Copiles
Phone: ==
Address: @ Submit X Cancel
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» Archive feature allows members
of public to search prior requests

As the Public Records Officer, the City Clerk is responsibia for accepting Public Records Requests from the members of the public and transmitting responsive
records 1o the individual submitting a request. The public can inspect or receive a copy of any record unbess the record ks exempted from disclosure under the

Califomia Public Records Acl

Requests for City of Manhattan Beach public recards may be submitted and tracked online here.

A Main Menu

Reference No

WO00531-020116

WO00530-012916

WO00527-012916

WO00526-012816

WO00525-012816

W000523-012816

WO00522-012716

WOO00521-012616

W000520-012616

() Submit Public Records Requests

Create Date  Requester Name
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AM Scientist Emilie Moore
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1/26/2016 1:44  Field Services Manager
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A MyAccount - @ Public Records Archive

19 20 [

Degeription of Request

i.

Sigred Resolutions parmaining 1o 2616-2620 Alma.

Staff repart and draft ardinance re: Orones

Tes2

Test1

Records/reports/surveysicommunications regarding the Historic
Preservation Ordinance and haw a structure gualifies or is
identified a2 a Histaric location.

Issued/Applied permis sz for the manths of 117151215, and
116

Any fire depr. does on file for 1400 Parkview Ave, specifically
anything related ta the meshane recovery system records for the
Chevron 04 storage site.

Ordinance No, 2002 - Adopeed and Passed September 2

Al

ime please produce & copy of your current Third-Party
Adn toF services contract including all amendments and
any managed care contracts & lease include all bid
submitzals for the current contract &5 well a2 for any pending

contract.

Q FAQ

Completed

Yes

Yes

No

» The FAQ section assists with questions
regarding public records and the process

As the Public Records Officer, the City Clerk is responsible for accepting Public Records Requests from the members of the public and transmitting responsive
records to the indevidual submitling a request. The public can inspect or recéive a copy of any record unless the record is exempled from disclosure undes the
Calfornia Public Records Act

Rexquests for City of Manhattan Beach public records may be submited and tracked online here.

A My Account = & Public Records Archive Q FaQ

4 Main Menu () submit Public Records Requests

QFrequently Asked Questions

» Public records requests instruction video
» Search for information by entering keyword(s) and clicking search

Search for:

Q, search

Information

What if | am not sure

How do | submit a Public Records Request?

Can the City charge me for providing records?

When can recor

is be inspected?
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QUESTIONS?
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